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ISC Language Policy
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Review Cycle
The ISC Language Policy will be formally reviewed on a five-year cycle. However, updates to the policy may happen on an
annual basis based on experience and the evolution of the ISC academic program. The next formal review of the policy will
take place in the school year 2029-30.
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ISC Language Philosophy
At ISC, we believe the following about language learning and development:

● Linguistic diversity is highly valued in our community.
● Multilingualism is viewed as an opportunity to create a dynamic learning environment for students and

is encouraged in the classroom.
● Language learning plays a strong role in developing intercultural awareness and international

mindedness.
● Every teacher and administrator is a language teacher.
● Language for Learning should be actively identified by every subject teacher, including command terms,

subject specific vocabulary, and key concepts.
● Language learning and teaching should happen at school and at home.
● Teachers and parents require ongoing updates regarding the latest research in language development

to support language learning at school and at home.
● Each student should have a language pathway that is suited to their needs, and their progress should

be tracked to ensure access to a Language and Literature course.
● ISC uses Language Phase Levels as described in The Common European Framework of Reference

(usually abbreviated to the CEFR or CEF).
● There are different ways to learn languages, and teachers should actively explore differentiated

strategies in their teaching
● Language Acquisition progresses towards the study of Language and Literature
● Students are all on their own language journeys and we celebrate language learning at all phases of the

language-learning continuum.
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These beliefs will guide the ISC community in developing, implementing and supporting the ISC Language
Policy and ISC Language Curriculum.

Whole School Language Practices
Language Learning and Teaching - Best Practices
At ISC, students and teachers strive to engage in research-based best practices when learning and teaching
languages. Speaking, listening, reading, writing and visual language are the main focus of ISC’s language
programs. These are interrelated in their presentation and outcome. English, German, Units of Inquiry and
specialist subjects focus on teaching interdisciplinary language skills. A collaborative approach is key to
achieving this. In ISC’s language programs, we expect to observe and experience the following best practices
on a daily basis:

Integrated approach to language development

Encourage appropriate cooperative discussion in the classroom

Learners create to publish and share with audiences other than the teacher

Use task and performance-based rubrics to know and understand the assessment criteria

Use formative and summative assessment feedback to collect evidence of learning and development,
self-assess proficiency, and guide reflections.

Speaking and Listening

Spoken language is the first step in achieving competent communication. It precedes reading and writing.

A teaching approach that encourages oral communication

Encouraging cooperative communication within the classroom

Use language for creative problem-solving

Making mistakes in language is seen as necessary and inevitable in learning a language.

Reading Writing

reading for meaning writing as a process

making culturally diverse reading material available students engaged in spontaneous writing

teaching students to read and research using
multimedia resources

embedded grammar taught using inductive methods

A literature-based approach to reading and learning
language with student-selected reading materials

Develop a range of independent spelling strategies

focus on meaning when reading focus on meaning when writing

nurture appreciation of the richness of language present a variety of scaffolded learning experiences
to build writing practice
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To consistently improve language learning and teaching outcomes, all teachers will be encouraged to develop,
maintain and monitor professional development plans as part of the ongoing ISC review and reflection
process. Teachers will be supported to attend IB and other relevant professional development training
programs, share their learning with colleagues, and implement best practices in language learning within their
programs. Throughout the academic year, all teachers will participate in regular collaborative planning
meetings within and across disciplines to review the curriculum and reinforce language learning and teaching
best practices.

Supporting Multilingualism

When possible, ISC will offer provisions for supporting personal/home language development by providing or
facilitating in-school personal/home language instruction or assisting the student to access personal/home
language instruction outside of school. These provisions may require additional costs to ISC families.

Students will be encouraged to develop personal/home languages other than English or German within the
academic program in the following ways:

● Dictionaries in students’ personal/home languages as well as translation dictionaries for English and
German are available for all students.

● Students may be authorized to demonstrate or reflect upon their learning in their personal/home if
they are unable to express it sufficiently in the language of instruction.

● Teachers will encourage students and families to enrich learning by making visuals in personal/home
languages to support essential academic vocabulary in units of instruction.

● ISC will work with families and sponsors to develop library resources in personal/home languages.
● Events will be organized during the year to celebrate and promote personal/home languages within the

school.

Parent Involvement in Language Profile and Development
Beginning in PYP, language profiles will be developed for students that do not have English or German as a
personal/home language. Progress monitoring meetings will be held in collaboration with parents to support
language. Other practices used to involve parents in planning their children’s language profile and
development which include;

● Translating units related vocabulary at home to support learning in the classroom
● Parents being invited on literacy days to read in their mother tongue
● Self-study lesson for student's home language supported by parents

Language Coordination
Approximately half of ISC students are not home/personal English language speakers. Our students are
predominantly multilingual. Based on individual and class needs, a certain amount of time will be devoted to
supporting instruction within each class depending on the abilities of the students. This will consist of
differentiated in-class language teaching, as well as the possibility of small-group or individual programs for
new English speakers supported by the Inclusion Coordinator. The Inclusion Coordinator and teachers will
collaborate to ensure differentiation plans are being implemented and maintained. In addition, ISC also
supports personal/home language learning through supervising and facilitating as many personal/home
language programs as possible.

teach students to read and research
using multimedia resources

provide a range of assessment methods such as
portfolio, writing sample analysis, response journal,
etc.
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Language Profile
ISC aspires to offer the following languages via its academic programs:

● English is the main language of instruction across the ISC Primary Years Programme (PYP), Middle Years
Programme (MYP) and Diploma Programme (DP).

● All PYP and MYP students will be required to study German based on the school’s location in Carinthia,
and provision will be made to accommodate all PYP and MYP phases of German. Students may waive
the German requirement to study another language to meet the academic requirements of the DP.

● Starting in MYP 1, students will be given the opportunity to study Italian as a third language.
Throughout the ISC academic program, ISC will strive to support all students to make connections to
their home languages by comparing and contrasting with the taught languages and language of
instruction.

Since English is the main language of instruction, all communication about the academic program will be
published or transmitted in English. Translations of policy documents and handbooks may also be provided in
German when possible. German translators will also be made available during parents’ evenings and individual
meetings with ISC families upon request. Parents and students speaking other languages may always request
that a translator be present at official meetings with teachers or administrators to facilitate clear and open
dialogue.

Within the classroom, teachers and students will develop Essential Agreements regarding communication.
During academic lessons, students and teachers will be expected to communicate as much as possible within
the language of instruction. To enrich the learning experience, students will also be encouraged to
communicate about and reflect on their learning in their personal/home language. Outside of the classroom,
ISC community members are welcome to communicate in their personal/home languages as long as the
communication is in line with the school’s values and philosophy.

Language Tracking
During the admissions process, ISC will identify students’ personal/home languages and assess their ability in
languages of instruction to determine their language phase in each language of instruction. If the Admissions
Committee determines that a student will be unable to attain the level of proficiency in English required to
successfully complete the ISC academic program in DP 2 based on the student’s age/grade level at the time of
admission, the student will be denied admission to ISC accordingly. The Student Language Profile should be
created at admissions time as explained in the Admission’s Protocol)

PYP
As part of the admission process, interviews with parents and students will be conducted as part of the
Student Language Profile development. Language Workshops for parents are provided in the PYP as part of the
PYP Parent Information Sessions. Parents will be invited to review progress meetings and be involved in
language goal-setting for their students.

Transdisciplinary/Interdisciplinary Nature of Language Learning
Language learning does not merely take place in subject-specific language lessons. Each subject area in the ISC
curriculum has its own specific terminology, and thus, all teachers are expected to be language teachers. From
a subject-specific perspective, all teachers are expected to lead students towards cognitive academic language
proficiency (CALP). In addition to learning subject-specific vocabulary, students need to learn how to use
academic language effectively within each subject area. Ample time must be given in each course for students
to analyze and interpret subject-specific language so that they may consistently enhance CALP. From an
interdisciplinary teaching and learning perspective, this means all teachers must consistently collaborate when
developing the curriculum and share best practices to ensure the faculty is working as a team to develop
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students’ CALP effectively across the curriculum. All teachers are also expected to review students’ ISC
Language Plans to ensure they are differentiating instruction effectively for all students.

ÖSD Certification
Since March 2020, ISC has been an official ÖSD exam center for German as a Foreign Language exam. The ÖSD
(Österreichisches Sprachdiplom) provides a wide range of internationally recognized exams that are accepted
worldwide by universities, employers, professional bodies and governments. The exams are based on the
guidelines of the Common European Framework of Reference for Languages (CEFR), starting at A1 for
beginners through to C2 for professional language skills at the highest. For the time being, ISC is authorized to
examine on level A1, A2, B1 and B2 and will increase the offer as necessary. Exams will be offered once a year..
More information can be found on www.osd.at

Language Programs
As much as possible, students will be integrated into the academic program taught in English and supported
via differentiation and small-group language instruction. In the German program, students will be taught in a
language class that can easily facilitate instruction at each student’s phase level. In Italian Acquisition, students
will be taught in a phase level that meets their needs whenever possible.

Media Center Resources
The Media Center at ISC is an integral part of language learning. Media are available in English, German and
Italian enabling pupils to carry out research for UOI. Media will also be available in personal/home languages.
The aim is that this multilingual library will establish a lifelong love of reading.

Classroom libraries are established and rotated periodically to support the learning within the classroom as
appropriate. These books are used in conjunction with the ISC approaches to reading, and students are
encouraged to read a variety of genres whilst familiarizing themselves with popular authors.

In the digital age, students will also develop literacy and research skills using multimedia library resources via
e-readers, iPads and laptops.

Assessment Practices
ISC language teachers will observe and implement the assessment philosophy and practices outlined in the ISC
Assessment Policy. Students’ language phase levels will be documented on their language plans and reported
accordingly on semester report cards. Students must have summative assessments in all assessed categories of
target language programs once per semester. Each semester, each student’s placement level in target
languages will be reviewed by language teachers and administrators to determine whether students will
remain at their current phase level or advance to the next phase level. Advancement within the language
program may result in mainstreaming, changes in language differentiation, or a complete change of language
course.

Review of the ISC Language Policy
This policy shall be reviewed annually in the second academic semester. Members of the Leadership Teams
and language Heads of Departments will take part in this review.

Primary Years Programme (PYP) Language Practices
In PYP English and German language programs, teachers will develop scope and sequence documents and
language planners based on the following learning outcomes:
PYP 1: Phases 1 and 2
PYP 2: Phase 2

http://www.osd.at/
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PYP 3: Phase 3
PYP 4: Phase 4
PYP 5: Phase 5

Students who are not proficient at these phase levels in their PYP class will have differentiated language
instruction within the language class as much as possible. When necessary, PYP students may be placed in a
language acquisition class to help develop their language skills to integrate in their peer group’s language class
as soon as possible. A variety of formative and summative assessments will be used to determine students’
placement in language phases and ongoing language support in English and German.

German Language and Literature in PYP
Westermann Grundschuldiagnose and Online Diagnose
In PYP2, PYP3 and PYP4 students take part in the “Westermann Grundschuldiagnose”.
PYP5 students participate in the “Westermann Online Diagnose”.
The Westermann tests are scheduled as follows:

● PYP2 - PYP4:
○ Einstiegstest (beginning of Semester 1)
○ Zwischentest (end of Semester 1)
○ Endtest (end of Semester 2).

● PYP5:
○ 3 Haupttests (beginning of Semester 1)
○ 2 Detailtests (Once per Semester)
○ Nachtest (end of Semester 2).

The results of the Westermann tests do not count as summative assessments. The aim of the Westermann
tests are to measure our students’ abilities with the level at German state schools and to provide differentiated
and individualized learning materials through the “Fördermappen”.
The individual “Fördermappen” can be printed for students or shared digitally. The “Fördermappen” can be
used for differentiated learning in class or independent learning at home. Parents are to be informed about the
“Fördermappen” via the class newsletter.

Salzburger Lesescreening
In PYP2 - PYP5 students participate in the “Salzburger Lesescreening”. The “Salzburger Lesescreening” assesses
the reading rate (reading speed) as a basic reading skill. The test is conducted twice a year, at the end of
Semester 1 and at the end of Semester 2.

The “Salzburger Lesescreening” is primarily conducted in PYP. However, it is also available for MYP.

German Acquisition in PYP
German Acquisition students study German based on their phase level (phase 1-6).
For students below the age of 10, the phase level is assessed internally and they do not take part in external
German language examinations. A change in phase level can occur at the end of the school year or between
semesters 1 and 2. Teachers need to give notice of a phase level change in the semester or end of school year
report.

German Acquisition students aged 10 and above have the opportunity to take part in the KIDA1 and KIDA2
ÖSD German language examinations at the end of the school year. Participation in the ÖSD exams is on a
voluntary basis. The guidelines stated in the ISC ÖSD policy must be followed.
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If a student passes the KIDA1 exam, he/she will move to a Phase 2 German Acquisition class in the following
school year.
If a student passes the KIDA2 exam, he/she will move to a Phase 3 German Acquisition class in the following
school year.

The decision to place a student in a German Acquisition or a German Language and Literature class is made on
an individual basis, considering all aspects of the student’s language profile. The respective Heads of
Department (Primary and Secondary, in case of transition from PYP5 to MYP1) are a part of this process.

Speaking and Listening Instruction and Documentation
In English and German classes, students will be working towards the target phase level in speaking and
listening in their PYP class. For students who are not yet proficient in English or German at their PYP class
language phase level, language instruction will focus primarily on speaking, listening, vocabulary development,
and grammar instruction before pursuing reading and writing instruction in target languages.

Students engage in speaking and listening activities across the curriculum. These activities can sometimes be
ends in themselves while, at other times, they arise as preparation for reading or writing exercises. Speaking
and listening is stimulated by a wide variety of sources from across the curriculum. Students’ own written work
as well as that of their peers will often be used as a starting point. Material from all cultures are used.

Students are encouraged to plan and think by speaking and listening to each other. They are supported in their
attempts to present their ideas coherently and with increasing awareness of their audience. They are exposed
to as many different audiences as possible: peers, other pupils, teachers, visitors and parents. Teachers also
play a major role in modelling oral language and understand the importance of how questioning extends
students’ thinking.

Reading Instruction and Documentation
Students’ English and German reading levels will be monitored throughout PYP each semester via a
standardized reading assessment program. Teachers will use the results and information provided by the
standardized reading assessments to help in planning their differentiated reading groups.

Reading is taught through a combination of shared, guided and independent reading. Teachers will aim to have
reading sessions with each of their differentiated groups at least once a week. During reading, teachers use a
list of reading targets to plan their sessions and to monitor student progress.

Writing Instruction and Documentation
Writing is considered an equal and active complement to reading rather than a segmented element of Literacy
development. In both English and German classes, teachers collaborate to deliver content that emphasizes the
skills, strategies and conventions of writing.

Students are engaged in instruction that fosters a lifelong love for writing through modelled, shared, guided
and independent writing processes, with time dedicated to developing student independence while allowing
for teacher conferencing.

In English and German classes, students will be working towards the target phase level in writing in their PYP
class. For students who are not yet proficient in English or German at their PYP class language phase level,
language instruction will focus primarily on speaking, listening, functional and practical vocabulary
development, and grammar instruction in integrated and small-group instruction before pursuing reading and
writing instruction in target languages. From the beginning of PYP 1, students will participate in shared and
modelled writing with the teacher.
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Each student will work at a challenging level within his or her ability range. Tasks and outcomes will be
differentiated so that children will experience a feeling of achievement. Students are encouraged to write for a
variety of audiences: for themselves, their peers, the school, the website and their parents.

Spelling Protocols
ISC has adopted an open approach to British and American spelling. Both are acceptable.
ISC uses its own approach to spelling developed from a range of research and strategies for supporting
students’ phonetic understanding. To this end, spelling is differentiated based on students’ understandings and
continually aims to challenge each student at an academically appropriate level.

Spelling aims to focus on phonetic patterns, high-frequency words, and selected words from each student’s
writing, which is used to further encourage reflection and application through the process of reading and
writing. Students are encouraged to explore these words through practical application and make connections
to recurring phonemic patterns.

Language Policy Review Process
Each year, ISC will form a language committee comprised of teachers and administrators to review language
learning and teaching practices across the school and recommend revisions to the policy for review by the
faculty and administration accordingly.

Middle Years Programme (MYP) Language Practices
MYP Language Programs
In MYP English, German and Italian language programs, students will have the opportunity to take language
courses based on the following language phase levels informed by the MYP Language Acquisition (LA) and MYP
Language and Literature (L&L) subject guides:

Class / Course LA 1-2 LA 3-4 LA 5-6 L&L

MYP 1 English, German,
Italian

English, German English, German English, German

MYP 2 English, German,
Italian

English, German English, German English, German

MYP 3 English, German,
Italian

English, German,
Italian

English,German English, German

MYP 4 German, Italian English, German,
Italian

English, German English, German

MYP 5 German, Italian English, German,
Italian

English, German English, German

The table above has the following implications for the ISC Admissions Policy:
● Students who do not perform at a Phase 3-4 level in English may not participate in Italian language

instruction.
● Students who do not qualify for placement in a Phase 3 level English Acquisition course may not be

admitted to MYP 4 or higher grade levels.
● Students who join ISC in MYP3/4 can not elect Italian in MYP4 unless they have had Italian classes in

their previous education.
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IB English Language Continuum Pathway

Phase MYP DP

Phase 1 Language acquisition Ab initio

Phase 2 Language acquisition Ab initio
Language B SL

Phase 3 Language acquisition Language B SL

Phase 4 Language acquisition Language B SL/HL

Phase 5 Language acquisition Language B SL/HL

Phase 6 Language and Literature

It is required that the student has at least two
semesters in MYP language and literature
before starting Language A: language and
literature SL/HL. If a student has not started
Language and Literature by the first semester
of MYP5, that student should remain in MYP 5
Language Acquisition and then take Language
B in the DP.

Language A: language and literature SL/HL

If a student who has neither English nor German as a mother tongue is planning on taking the IBDP, the
student should be placed in English Language and Literature at the beginning of MYP 4 even if that student
does not meet the criteria above. If a student is planning on completing the high school diploma and not the
IBDP, that student can stay in Language Acquisition.

Criteria for selecting between Language A and B
● Number of years in a Language A class
● Student grades
● German Equivalent of Map Testing - Online Diagnose
● Placement Test
● Personal/Home Language
● IEP

Perhaps add how development and maintenance of the home/personal language for MYP Learners

Process for moving a student from English Language Acquisition to Language and Literature in MYP 1-4
Once a student’s teachers have determined that the student should be considered for movement from
Language Acquisition to Language and Literature, the following pieces of evidence will be considered by a
committee comprised of the heads of departments and the classroom teachers:

● Phase 5 on the Phase-specific language acquisition objectives tables on pages 11-14 of Language
Acquisition Guide (or the MYP language acquisition global proficiency table on page 25 of the Language
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Acquisition Guide) (or the Continuums found on pages 28-35) , as determined by the student’s
teacher(s) and evidenced through the student’s work

● A score of approximately the 65th percentile on the MAP standardized assessment
● At phase 5, they should earn a grade of 5 on the class grade

● Teacher observations

● MAP scores

● Language goals

This committee will make its recommendation and then forward that to the MYP Team Lead, Coordinator and
Head of Secondary for their approval.
If a student is in the Language A program in MYP 5, they should continue the Language A track in the diploma
program.
When considering moving a student, the evidence will be documented and review by the committee

(see example placement review form)

Placement: Students Moving from PYP5 to MYP1
For students moving from PYP 5 to MYP1, English Language and Literature students or other students with
significant English language proficiency can enter MYP at the language and literature level. All other students
will enter the MYP at the language acquisition level. For students who do not have English as a home language
the following criteria will determine course placement and/or phase:

● Running Records
● Writing examples
● MAP test

Placement: Students new to ISC
MYP students new to ISC will take the MAP test to determine the phase and/or the language courses the
student will follow.

Diploma Programme (DP) Language Practices
IB Diploma Languages Overview
All IB Diploma students study at least two languages:

In Group 1, students study their Mother tongue or the language on offer in which they are most fluent (this is
called Language A: Language and Literature).

In Group 2, students study a Language Acquisition course, or a Language Ab Initio course (if offered).

The Bilingual Diploma
A bilingual diploma will be awarded to a successful candidate who fulfills one or more of the following criteria:

● Completion of two languages selected from the studies in language and literature subject group with
the award of a grade 3 or higher in both languages

● Completion of one of the subjects from the individuals and societies, or sciences subject groups in a
language that is not the same as the candidate's nominated studies in language and literature
language

● Attainment of a grade 3 or higher in language A, individuals and societies, and sciences

https://docs.google.com/document/d/1Dn02d2zarwv_Z-vGG0kJideJ5YYkTtfJ9EaZeo2MPdY/edit
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Extract from Diploma Programme Assessment Procedures 2024

In practice, all students who take German A will get the Bilingual Diploma (even if they take English B), since
the rest of the Diploma is in English.
It is possible to study a third language in Group 6 if there is enough demand for Self-Taught Languages in
Group 1.Table 1: MYP LANGUAGE ACQUISITION GUIDE (FOR USE FROM SEPTEMBER 2020/JANUARY 2021)

ISC follows the structure suggested in the MYP Language and Literature guide, shown above. It suggests what
phases students should be at in order to study Ab Initio, Language B, and Language A.

Phase Level requirements in the DP
All students need to meet the minimum requirements for English B, Standard Level, to qualify for the IB
Diploma at ISC, which means achieving at least 4 at phase 4, in writing, listening, speaking and reading. MYP 4
or 5 students at this level or below will be identified as in need of additional language learning support.

Can fluent students study Language B?
ISC Language B courses are designed for students on phase level 3 to 5. A student that is phase 6 or above will
not be admitted to Language B courses. The final decision rests with the DP Language Committee.

Students transferring from other schools with some German
Students transferring from other schools who wish to join the German B programme in the Diploma are
recommended to have completed the B1 exam in German (see CEFR levels). The school reserves the right to
counsel students away from German B if the required level of confidence in the language has not been
achieved.

Students applying in the DP programme without German
Students applying to ISC without good enough German to study German B may be required to study an online
Language Acquisition course if there is not enough demand for German Ab Initio. Families should agree to this
possibility as part of the admissions process, since the costs for this will be the responsibility of the family.
Further information can be found on:
https://pamojaeducation.com/for-schools/next-steps/pamoja-taught-admissions/

Online Language courses
Pamoja is currently the only online provider, and offer the following courses:

● IB DP French ab initio (French for Beginners)
● IB DP Mandarin ab initio (Mandarin for Beginners)
● IB DP Spanish ab initio (Spanish for Beginners)
● IB DP Spanish B SL (Spanish for those with B1 or above)

German Ab Initio (Standard Level only)
If there is enough interest from students, ISC may be able to offer German Ab Initio, which means German
‘from the beginning’. It is a Group 2 subject, and could be studied alongside English A, for example. The course
would normally be open to students who have a year of German or less, although the final decision admission
would lie with the German teaching team. We cannot guarantee that this option will run, as it requires
several candidates to request it at the same time.

School Supported Self Taught Language (Standard Level only)
If there is enough interest from students, ISC may be able to offer a School Supported Self Taught Language
course for students whose personal/home is different from English or German. SSST is a group 1 subject at

https://pamojaeducation.com/for-schools/next-steps/pamoja-taught-admissions/
https://pamojaeducation.com/course/pt-french-ab-initio/
https://pamojaeducation.com/course/pt-mandarin-ab-initio/
https://pamojaeducation.com/course/pt-spanish-ab-initio/
https://pamojaeducation.com/course/pt-spanish-b-sl/
https://pamojaeducation.com/course/pt-spanish-b-sl/
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Standard Level only. The basic idea of SSST is that the student studies the literature of their mother tongue
with a teacher in school and a native speaking tutor to guide them. ISC would provide an experienced language
teacher to oversee the process, who meets with the student every week. The parents organise a tutor who
teaches the student every week (either locally or online), discussing themes and literary devices, and giving
feedback on assessment work. We cannot guarantee that this option will run, as it requires several candidates
to request it at the same time.

List of Mother Tongue Languages that the IBO offer:

Afrikaans A German A Romanian A
Albanian A Hebrew A Russian A
Amharic A Hindi A Serbian A
Arabic A Hungarian A Sesotho A

Belarusian A Icelandic A Sinhalese A
Bengali A Indonesian A SiSwati A
Bosnian A Italian A Slovak A

Bulgarian A Japanese A Slovene A
Catalan A Korean A Spanish A
Chinese A Latvian A Swahili A
Croatian A Lithuanian A Swedish A

Czech A Macedonian A Thai A
Danish A Malay A Turkish A
Dutch A Modern Greek A Ukrainian A
English A Nepali A Urdu A

Estonian A Norwegian A Vietnamese A
Filipino A Persian A Welsh A
Finnish A Polish A
French A Portuguese A

Appendices

MLA Guidelines Summary

For referencing and bibliography purposes, ISC students and teachers will follow the Modern Language
Association style.

Basics

Your list of works cited should begin at the end of the paper on a new page with the centered title, Works
Cited.

Alphabetize the entries in your list by the author's last name, using the letter-by-letter system. If the author's
name is unknown, alphabetize by the title.

For dates, spell out the names of months in the text of your paper, but abbreviate them in the list of works
cited, except for May, June, and July.

Use either the day-month-year style (22 July 1999) OR

Use the month-day-year style (July 22, 1999) and be consistent!

https://www.mla.org/style
https://www.mla.org/style
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Underlining or Italics?

When using a computer publication names should be in italics.

Hanging Indentation?

Use block layout. Take a new line for a new paragraph.

Capitalization and Punctuation

The MLA guidelines specify using title case capitalization.

This means capitalize the first words, the last words, and all principal words, including those that follow
hyphens in compound terms. Eg. The Little House on the Prairie.

Separate author, title, and publication information with a full stop, followed by one space.

Use a colon and a space to separate a title from a subtitle.

Include other kinds of punctuation only if it is part of the title. Use quotation marks to indicate the titles of
short works appearing within larger works (e.g., "Memories of Childhood." American Short Stories).

Also use quotation marks for titles of unpublished works and songs.

Format Examples

Books

Format:

● Author's last name, first name. 
● Book title.
● Additional information:

o City of publication,
o Publishing company,
o publication date.

Examples:

Allen, Thomas B. Vanishing Wildlife of North America. Washington, D.C.: National Geographic Society, 1974.

Toomer, Jean. Cane. Ed. Darwin T. Turner. New York: Norton, 1988.

Encyclopedia & Dictionary

Format:

● Author's last name, first name.
● "Title of Article." 
● Title of Encyclopedia.
● Date. 

Examples:

"Azimuthal Equidistant Projection." Merriam-Webster's Collegiate Dictionary. 10th ed. 1993.

Pettingill, Olin Sewall, Jr. "Falcon and Falconry." World Book Encyclopedia. 1980.

Magazine & Newspaper Articles
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Format:

● Author's last name, first name.
● "Article title." 
● Periodical title Volume # Date: inclusive pages. 

Examples:

Hall, Trish. "IQ Scores Are Up, and Psychologists Wonder Why." New York Times 24 Feb. 1998, late ed.: F1+.

Kalette, Denise. "California Town Counts Down to Big Quake." USA Today 9 21 July 1986: sec. A: 1.

Website or Webpage

Format:
● Author's last name, first name (if available).
● "Title of work within a project or database." 
● Title of site, project, or database. Editor (if available).
● Electronic publication information (Date of publication or of the latest update, and name of any

sponsoring institution or organization).
● Date of access and <full URL>. 

Note: If you cannot find some of this information, cite what is available.

Examples:

Devitt, Terry. "Lightning injures four at music festival." The Why? Files. 2 Aug. 2001. 23 Jan. 2002
<http://whyfiles.org /137lightning/index.html>.

Dove, Rita. "Lady Freedom among Us." The Electronic Text Center. Ed. David Seaman. 1998. Alderman Lib., U of
Virginia. 19 June 1998 <http://etext.lib.virginia.edu /subjects/afam.html>.


