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ISC Assessment Philosophy

ISC strives to offer an academically rigorous program with 21st-century approaches to learning. Assessment at
ISC challenges students to integrate and demonstrate knowledge and competencies connected to the real
world in significant and meaningful ways while also offering opportunities for self-reflection during and at the
end of the assessment process. Assessment is integral to all teaching and learning at the school. Assessing
what has been learned and reflecting upon what has been taught, as part of the cycle of “plan, do, review,” is
central to our assessment philosophy.

Assessment Practices
The purpose of assessment at ISC is to:

e provide information about ongoing student performance
e promote learning and teaching practices and align them with the philosophy of the PYP
e evaluate and reflect upon student learning

Teachers apply a wide variety of assessment strategies and authentic assessment tasks to match our
philosophy and purpose as follows:

e Diagnostic Assessments: designed to find out what the student already knows about the unit.

e Formative Assessments: designed to measure student understanding and help the teacher determine
lesson pacing and planning.

e Summative Assessments: designed to challenge students to apply understandings and competencies in
significant, real-world situations.

e Self-Assessments: designed to allow students an opportunity to reflect on their own learning.

o Peer Assessment: designed to increase assessment capability through language use and give feedback
to others using success criteria.

e Standardized Assessments: designed to meet state or international requirements to measure students’
performance and evaluate ISC’s program.

Rights and Responsibilities of Members of the School Community
For our learners to be successful, we recommend the following rights and responsibilities from key
stakeholders.
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ISC ASSESSMENT POLICY 2

Community Rights Responsibilities
Member
Students e Safe, productive learning environment e Be ontime to all classes and fully
e C(larity of assessment requirements prepared for learning
e Timely and meaningful feedback ® Respect others’ right to learn
e Accurate reporting of grades. ® Submit work on time

® Submit work in the appropriate format
(legibly written, correctly cited)

Parents e Two conferences each academic year e Provide a quiet space at home for your
e Opportunities to speak to children to learn
leaders/teachers about assessment ® Ensure your children has access to
practices appropriate resources (books, computer,
® Clear communication throughout the internet access)
academic year e Provide support to your children (e.g
® Appropriate number of reports asking them what they are learning
about)

® Ensure all communication with
teachers/leaders is appropriate

Teachers e A classroom environment which is e C(Clearly identify the requirements for
conducive to learning each piece of work and how students
® Access to official IB training can be successful (rubrics, connections
e Opportunities for professional to assessment criteria)
development and collaboration with e Create a course/unit outline which
others detail IB mandated requirements of
e Support from leaders regarding each course/unit.
potential student issues. e Provide adequate time for students to

complete each assessment task

e Provide appropriate resources and
in-class materials for students

® Provide appropriate and timely
feedback (as per programme
requirements)

e Ensure student progress is reported
through official platforms.

e Communicate with parents and leaders
to report instances of
underachievement

Leaders e Decision making authority for all aspects | ® Maintain policies ensure they reflect IB

of assessment requirements

e Allocation of resources to help e Provide teachers with access to
implement assessment practices assessment practices

e Open and respectful communication ® Provide clear instructions to teachers
with all other stakeholders regarding the reporting of achievement

e Conduct conversations with all levels.
stakeholders regarding student e Provide appropriate training and
achievement and to implement collaboration opportunities to staff.
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contingency plans as per the assessment | ® Provide opportunity for parents,
policy. students and teachers to give feedback
regarding assessment practices.

Primary Years Programme (PYP) Assessment Policy

Assessment Feedback
Teachers will report achievement to students and parents regarding assessment via ISC PYP standardized
rubrics. The following descriptors will be used on each rubric:

e Excelling: Students performing at this level demonstrate knowledge, understanding and capabilities at
a superior level beyond which is required for proficiency.

e Achieving: Students performing at this level demonstrate knowledge, understanding and capabilities at
a level which indicates proficiency.

e Approaching: Students performing at this level demonstrate knowledge, understanding and capabilities
but are yet to achieve full proficiency.

e Beginning: Students performing at this level are developing knowledge, understanding and capabilities
but require support to gain further proficiency.

o Not Yet Evident: Students performing at this level are yet to demonstrate an understanding of the
learning outcome or no evidence is available to assess proficiency.

Twice per year, parents will be invited for individual conferences to discuss their student’s progress. The first
conference will occur in November and will be a Parent-Teacher-Student Conference. The second conference
will occur in March or April and will be a Student-Led Conference. Teachers and parents may schedule
additional conferences when necessary.

PYP Formative and Summative Assessments
At minimum, once per unit, teachers are required to design summative assessments based on the Unit of
Inquiry and discipline areas.

Formative assessment tasks can take many forms. The aim of these assessments is to support student learning
to be assessment ready and self-adjusting learning. Formative assessment tasks is to enable teachers to assess
students’ current level of understanding and skills developed during the unit itself to make adjustments to how
that unit progresses.

If students miss a formative or summative assessment task due to absences or any other reason, they must be
given an opportunity to complete the assessment. Assessment criteria should still be awarded to students who
are unable to complete a summative assessment task. A ‘Not Yet Evident’ should only occur when a student’s
work fails to meet the minimum requirements.

If students are absent for illness or other reasons, they should have opportunities to make up assessments and
other important work.

Students who miss tasks due to absence and who do not submit the task punctually upon their return, will be
required to attend a lunchtime workshop to complete the task.

PYP Portfolios

The purpose of the PYP Portfolio is to give teachers and students an opportunity to report and reflect on the
overall learning process. The PYP Portfolio will serve as the centerpiece in Student-Led Conferences and will
allow students an opportunity to narrate their learning process to their parents and teachers. Each ISC PYP
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Portfolio will contain, at minimum, the following components:

e Teacher and/or student-selected pieces per unit
e Summative assessments
e Student’s reflections

ISC PYP Reports

Twice per year in February and July, ISC will issue reports regarding students’ overall performance. 1SC will
issue PYP reports in February and July annually. At the end of each semester, a report is issued based on the
student’s progress aligned to ISC’s learning outcomes. For each Unit of Inquiry (Social Studies, Science),
reporting is stand alone for the acquisition of knowledge and skills for that unit, regardless of the semester. In
the other disciplines, reporting considers formative and summative assessments to generate a final mark. The
marking for each strand is dependent on what may have been taught and learned during each semester, but is
referenced to ISC’s expected learning outcomes. To this end, staff value the most accurate demonstration of
student performance rather than just averaging attainment grades over a reporting period

As a Statutenschule, ISC has the right to report students’ academic achievement according to its own
curriculum system.

ISC PYP Reports will provide information about student performance in the following areas each semester:

Units of Inquiry (Arts, Social Studies and Science)

English

German

Mathematics

Religion

Physical Education

Overall Semester Comments (Social and Emotional Learning)

Internal moderation

To ensure the effectiveness and reliability of our overall assessment system ISC teachers engage in the process
of internal moderation. We come together and share samples of assessed work to look for agreement on our
understanding of what level of work constitutes what grade based on our performance indicators. These
collective discussions of standards and progression across the curriculum are also seen as an essential element
of professional development of teachers in all year groups.

Learning Support and Modification

Every student learns in his or her own unique way. ISC teachers strive to differentiate our academic program
as much as possible to meet all of our students' needs. We realise that at times a student may have additional
needs and may therefore require extra help and support to access the curriculum and make appropriate
progress. For ISC to officially intervene and provide additional support, a need has to first be identified.
Currently, this happens in one of the following two ways:

1. A family indicates that a student has an official diagnosed learning need. In this case, the teaching team,
in consultation with any outside agencies and the administrator with responsibility for Learning Support,
will devise and share an action plan based on the diagnosis information provided. The action plan will be
shared with the family prior to implementation and will be reviewed and updated twice per year. Ideally,
the differentiation required by the action plan will take place in the classroom so that students may
participate fully in all lessons. When students require more individual or small group support, students
may be pulled out from class. ISC will plan this into the student’s timetable before, during or after school
in collaboration and communication with the student’s family. ISC families are asked to also support
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their student’s learning support needs outside the academic program. If a student requires support from
an outside specialist, ISC families are highly encouraged to follow through with this support.

2. The class teacher identifies a learning need, which they believe is a barrier to the student making
appropriate progress. In this case, the class teacher will submit a request for follow-up with the
administrator with responsibility for Learning Support. The administrator will conduct one or more
observations and examine students’ work in collaboration with the referring teacher. If the Student
Support Coordinator believes further intervention is required by a specialist, a meeting will be called
with the student’s family to present the observations and evidence gathered and collaborate with the
family. At this stage, ISC, with the full support of the family, will make a referral to FIDS Fachbereich
Inklusion, Diversitat und Sonderpadagogik center in Carinthia. Following consultation with and
recommendations by the FIDS a further referral may be made to School Psychology for further testing.
An action plan will be devised based on the resultant diagnosis information and recommendations and
the process will continue as explained in case number 1 above.

ISC cannot require outside testing without support from a student’s family. ISC reserves the right to counsel
students to enroll in another school when a student’s learning support needs cannot be catered to by our
learning program. ISC has developed a standardised ISC Individual Education Plan (IEP) for students requiring
Learning Support and standardised criteria to determine which students should be referred. ISC constantly
strives to be informed on the procedures and processes to follow to gain access to support from outside
agencies within Austria.

Further information regarding support and requirements for learning accommodations can be found in ISC’s
Inclusion Policy.

Middle Years Programme (MYP) Assessment Policy
Assessment in the MYP aims to:

e support and encourage student learning by providing feedback on the learning process

e inform, enhance and improve the teaching process

e provide opportunities for students to exhibit transfer of skills across disciplines, such as in the personal
project and interdisciplinary unit assessments

e promote positive student attitudes towards learning

e promote a deep understanding of subject content by supporting students in their inquiries set in
real-world contexts

e promote the development of critical- and creative-thinking skills

e reflect the international-mindedness of the programme by allowing assessments to be set in a variety of
cultural and linguistic contexts

e support the holistic nature of the programme by including in its model principles that take account of the
development of the whole student.*

MYP Assessment Criteria*

ISC MYP teachers will report student progress towards meeting MYP learning objectives on summative
assessments using the prescribed subject-group assessment criteria. The overview of MYP assessment criteria
is as follows:

Subject Criteria A B C D
Language and Analysing Organizing Producing text Using language
Literature
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Language Listening Reading Speaking Writing

Acquisition

Individuals and Knowing and Investigating Communicating Thinking critically

Societies understanding

Sciences Knowing and Inquiring and Processing and Reflecting on the
understanding designing evaluating impacts of science

Mathematics Knowing and Investigating Communicating Applying
understanding patterns mathematics in

real-life contexts

Arts Investigating Developing Creating and/or Responding
Performing

Physical and health Knowing and Planning for Applying and Reflecting and

education understanding performance performing improving
performance

Design Inquiring and Developing ideas Creating the Evaluating

analysing solution
Maximum Total Per 8 8 8 8
Subject: 32

MYP teachers will use a “best-fit” approach, as outlined by the IB, when assigning achievement levels to
students on assessments.

To ensure that MYP teachers are consistently applying assessment criteria achievement levels across the
curriculum, the MYP team will engage in internal standardization each semester through a standardization
structure provided by the IB. Each department comes together to grade a sampling of assessments. The
department team members will not know what achievement levels the teacher awarded the assessment, nor
what each of their team members is awarding for levels. After each team member has awarded achievement
levels (strands) within each criterion and an overall grade for each criterion being standardized, then the team
will come together to discuss any differences in the overall awarded achievement level in order to come to a
consensus. These processes and discussions ensure a greater understanding of expectations at each year of
the MYP program and promote consistency amongst the teachers within the department.

MYP Formative and Summative Assessment
In every MYP subject unit, there must be at least one formative, and at least one summative assessment task.

Formative assessment tasks can take many forms, but one of the aims of these assessments is to support
student learning in terms of the knowledge and skills they need in order to be successful in the summative
assessment task later in the same MYP unit.

Another aim of formative assessment tasks is to enable teachers to assess students’ current level of
understanding and skills developed during the unit itself, and if not sufficient, for the teacher to make
adjustments to how he or she is teaching that MYP unit. Formative feedback is provided in a timely manner in
order to meet the purposes described above.
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MYP teachers at ISC should aim to publish results on summative assessment tasks within two school weeks
after all students have attempted to complete the task.

If students miss a formative or summative assessment task due to absences or any other reason, they must be
given an opportunity to complete the assessment. No MYP assessment criteria mark of ‘0’ should be awarded
to students who fail to complete a summative assessment task. This should only occur when a student’s work
fails to meet the minimum requirements to earn at least 1 out of 8 points possible for MYP assessment criteria
A-D.

If students are absent for illness or other reasons, they should have the equivalent number of days that they
were absent to make up assessments and other important work.

Students who miss the initial SAT (Summative Assessment Task) date due to absence must submit the work for
all summative assessment tasks before it is marked and returned to classmates, either during a subsequent
lesson, a lunch-time workshop, through an arrangement with the MYP Coordinator, or with another teacher.

Students who miss a SAT due to absence and who do not submit the task in a timely fashion upon their return,
will be assigned to a lunchtime workshop to complete the SAT and submit it at the end of the workshop.

MYP Summative Assessment ‘retakes’ are not consistent with MYP Assessment philosophy, and will not be an
option for students who earn ‘low marks’ in a summative assessment task for MYP subjects. MYP formative
assessment tasks and the MYP-mandated ‘best-fit’ judgment approach in terms of determining grades for
Criteria A-D assessment criteria make this unnecessary.

See the following quote from MYP: Principles into Practice regarding ‘Best-fit judgment’:

‘Achievement levels for each of the assessment criteria will reflect teachers’ best-fit judgment of a student’s
summative assessment performance at the end of the term. Using the progress chart, teachers carefully
consider several points that the IB recommends paying attention to:

e Patterns in the data, such as an increasing level of performance
e Anomalous or unexpected achievement levels
e Other influencing factors’

Finally, timely feedback from teachers is crucial to student learning and improvement.

Further note on MYP summative assessments

Teachers should ensure that the date for all in class summative assessments is shared with students at least 7
calendar days in advance (i.e. both posted on Manageabac and Google Classroom). As a general guideline, no
more than two on demand (sit-down, timed, 80-minute) assessments are to be on any given day for any
student. If situations arise where these guidelines are not adhered to, students should contact the MYP
Coordinator to discuss solutions.

Learning Support and Modification

Every student learns in his or her own unique way. ISC teachers strive to differentiate our academic program
as much as possible to meet all of our students' needs. We realise that at times a student may have additional
needs and may therefore require extra help and support to access the curriculum and make appropriate
progress. For ISC to officially intervene and provide additional support, a need has to first be identified.
Currently, this happens in one of the following two ways:
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1. A family indicates that a student has an official diagnosed learning need. In this case, the teaching team,
in consultation with any outside agencies and the administrator with responsibility for Learning Support,
will devise and share an action plan based on the diagnosis information provided. The action plan will be
shared with the family prior to implementation and will be reviewed and updated twice per year. Ideally,
the differentiation required by the action plan will take place in the classroom so that students may
participate fully in all lessons. When students require more individual or small group support, students
may be pulled out from class. ISC will plan this into the student’s timetable before, during or after school
in collaboration and communication with the student’s family. ISC families are asked to also support
their student’s learning support needs outside the academic program. If a student requires support from
an outside specialist, ISC families are highly encouraged to follow through with this support.

2. The class teacher identifies a learning need, which they believe is a barrier to the student making
appropriate progress. In this case, the class teacher will submit a request for follow-up with the
administrator with responsibility for Learning Support. The administrator will conduct one or more
observations and examine students’ work in collaboration with the referring teacher. If the Student
Support Coordinator believes further intervention is required by a specialist, a meeting will be called
with the student’s family to present the observations and evidence gathered and collaborate with the
family. At this stage, ISC, with the full support of the family, will make a referral to FIDS Fachbereich
Inklusion, Diversitat und Sonderpadagogik center in Carinthia. Following consultation with and
recommendations by the FIDS a further referral may be made to School Psychology for further testing.
An action plan will be devised based on the resultant diagnosis information and recommendations and
the process will continue as explained in case number 1 above.

ISC cannot require outside testing without support from a student’s family. ISC reserves the right to counsel
students to enroll in another school when a student’s learning support needs cannot be catered to by our
learning program. ISC has developed a standardised ISC Individual Education Plan for students requiring
Learning Support and standardised criteria to determine which students should be referred. ISC constantly
strives to be informed on the procedures and processes to follow in order to gain access to support from
outside agencies within Austria.

In the MYP, students with learning support requirements may require reasonable adjustments to assessments,
such as more time, adjusted presentation of assessment or adjusted method of response.

ISC MYP Mid-Semester Progress Reports

Twice per year, in November and April, ISC will issue Progress Reports in the middle of each semester. The
purpose of these reports is to give a snapshot of how each student is performing; Effort, Completion of Work
and a Quality of Work comment on how well the concepts are being understood that have been taught so far
during that quarter of the school year. Due to the nature of the MYP’s four assessment criteria needing to be
assessed before an overall achievement level can be determined for any subject, there are no number grades
that are able to be awarded for the Progress Reports.

ISC MYP Semester Reports

Twice per year in February and July, ISC will issue reports regarding students’ overall performance. 1SC will
issue ISC MYP reports and Austrian reports based on students’ overall performance on the
subject-group-specific assessment criteria and the MYP general grade descriptors. ISC MYP Reports will
provide information about student performance in all MYP subject areas, Religion and Lifelong Learning
Seminar. Austrian reports will reflect students’ performance based on the subject equivalencies referenced
above in the ISC MYP curriculum.

To assign a general grade descriptor in each subject, MYP teachers will total a student’s final achievement level
in each criterion, add the final totals together, and convert the final total into a grade based on a scale of 1-7 as
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follows:

IB Boundary Austrian
Grade | Guidelines | Equivalent

Descriptor**

1 1-5 5

Produces work of very limited quality. Conveys many significant
misunderstandings or lacks understanding of most concepts and
contexts. Very rarely demonstrates critical or creative thinking. Very
inflexible, rarely using knowledge or skills.

Produces work of limited quality. Expresses misunderstandings or
significant gaps in understanding for many concepts and contexts.
Infrequently demonstrates critical or creative thinking. Generally
inflexible in the use of knowledge and skills, infrequently applying
knowledge and skills.

3 10-14 4

Produces work of an acceptable quality. Communicates basic
understanding of many concepts and contexts, with occasionally
significant misunderstandings or gaps. Begins to demonstrate some
basic critical and creative thinking. Is often inflexible in the use of
knowledge and skills, requiring support even in familiar classroom
situations.

4 15-18 3

Produces good-quality work. Communicates basic understanding of
most concepts and contexts with few misunderstandings and minor
gaps. Often demonstrates basic critical and creative thinking. Uses
knowledge and skills with some flexibility in familiar classroom
situations, but requires support in unfamiliar situations.

5 19-23 2

Produces generally high-quality work. Communicates secure
understanding of concepts and contexts. Demonstrates critical and
creative thinking, sometimes with sophistication. Uses knowledge and
skills in familiar classroom and real-world situations and, with support,
some unfamiliar real-world situations.

6 24-27 1

Produces high-quality, occasionally innovative work. Communicates
extensive understanding of concepts and contexts. Demonstrates
critical and creative thinking, frequently with sophistication. Uses
knowledge and skills in familiar and unfamiliar classroom and real-world
situations, often with independence.

7 28-32 1

Produces high-quality, frequently innovative work. Communicates
comprehensive, nuanced understanding of concepts and contexts.
Consistently demonstrates sophisticated critical and creative thinking.
Frequently transfers knowledge and skills with independence and
expertise in a variety of complex classroom and real-world situations.

N/A N/A

Students who join ISC during the semester may not be able to be
assessed fully enough to generate an IB MYP grade.

** from MYP: Principles into Practice
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MYP Promotion Policy

ISC adopts the policy of the Austrian system in terms of MYP promotion. Students who receive a 3 or above in
each MYP subject on the end-of-year report will be promoted to the next MYP grade level. Students who
receive a 2 or below in one MYP subject may still be promoted to the next MYP grade level but will be placed
on academic probation and an action plan will be developed to support improved student achievement the
following year. Students who receive a 2 or below in two or more MYP subjects may be required to repeat the
year.

Conferences

Twice per year, parents will be invited for individual conferences to discuss their child’s progress. The first
conference will occur in November and will be a Parent-Teacher-Student Conference. The second conference
will occur in April or May and will be a Student-Led Conference. Teachers and parents may schedule additional
conferences when necessary.

Diploma Programme (DP) Assessment Policy

Assessment of student learning in the Diploma is based on the objectives and assessment criteria specific to
each subject

Student work in the Diploma Programme is assessed using criteria that is set for each subject area by the IBO.
Official assessment work for the IB Diploma is graded or moderated by an international team of examiners,
and teachers work with identified levels of achievement that reflect the examiners’ expectations. Students are
therefore encouraged to study the criteria carefully and develop a thorough understanding of what the criteria
mean in practice.

Course outlines are updated and posted on ManageBac so that students and parents can look into the syllabus
content per subject and therefore better understand the time-frame and the expectations.

Students should understand the level at which they are working

Using the Published IB Criteria, students should know and understand what level they are currently working at.
All students should understand what they are doing well and what they could do better, in each subject area.
This should be communicated on a regular basis. Teachers will consult IB published mark schemes for past
papers, subject guides and examiner reports to help students with specific assessment advice.

Diploma teachers and students use a variety of approaches to assessment
The following strategies continue from the MYP and also apply to assessment in the Diploma:

e Diagnostic Assessments: designed to find out what the student already knows.

o Self-Assessments & Peer Assessments: designed to allow students an opportunity to reflect on their
own learning, or get experience in using the criteria.

e Formative Assessments: designed by teachers at the school to help students prepare for summative
assessments. Examples of this are encouraged to help students review key concepts before summative
assessments. It is up to the individual teacher to determine whether or not these count towards the
semester grade.

e Summative Assessments: include in-class teacher assessed assignments, essays, papers, project work,
and exams. These always count towards a student’s semester grade.

e Official IB assessments: are sent to the IB in order to be given an official grade. These include exams,
final versions of the Internal Assessments (IAs) and externally assessed coursework, such as the TOK
Essay and student artwork in Visual Arts.
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The school provides opportunities for students to participate in, and reflect on, the assessment of their work
Peer and self-assessment can deepen student understanding of the criteria and lead to greater confidence and
autonomy in creating assessment work. ISC encourages Diploma students to consider a teacher’s perspective
and attempt to grade their own work and the work of others. Teachers are encouraged to share mark schemes
with students and model the thinking needed to ensure students can approach the questions effectively.

Assessment and feedback should support Learning skills (ATL Skills), not just academics
ATL Skills will be reflected-on in some assessment tasks set by the teacher. ATL skills are a vital part of what
students learn here at ISC, and include:

Communication skills (including presentations, debating, academic writing)

Social skills (including collaboration)

Self-Management skills (such as organisation, managing emotions, reflecting)

Research skills (including information literacy and media literacy)

Thinking skills (critical thinking, creativity, innovation, transferring ideas to a new context)

Feedback on ATLs during formative assessments can be verbal. The use of the ATL portfolios, Semester
reflections and ManageBac will be explored to formalize feedback on ATL skills.

Grades should be calculated in a way that is clear and communicated in advance

In order to avoid any misunderstandings, it should be clear to students and their families how grades are
calculated. This is especially important for mock exams and assessments, where the teacher will calculate a
grade based on a student’s performance. This includes the use of the official IB criteria and teacher-created
rubrics, and also a clear mark scheme that explains how points are awarded.

Students should have access to examples of graded work
Where possible, students should have access to examples of graded work, so they can see for themselves what
is expected by the examiner.

School grades in reports attempt to provide the most accurate demonstration of student performance
Assessment at ISC is not based on how many mistakes students make, but seeks to award their strengths and
effort over time. During assessment periods, the task of the teacher is to report the level at which the student
is working, using a ‘best fit’ judgement to describe the level of student achievement over the reporting period.

Standardization
In cases where more than one DP teacher teaches a specific subject, standardization of the grades awarded

must take place to ensure that the criteria set by the IB are interpreted and applied at the same level by the
teachers. In instances where there is only one subject teacher at the school, teachers are encouraged to
standardize with teachers in other schools and many DP teachers are able to make good connections. During
this standardization, the protocol is that both teachers would grade the work anonymously, then come
together to justify their marks alongside the written criterion.

The purpose of internal standardization is to ensure consistent and reliable assessment grades are given by
staff in each subject area. It also means checking that all assessment criteria have been covered and assessed
in the correct manner. In practice, this usually means at least two members of staff looking at a sample of
students' work, and grading these independently according to the rubrics/task specific clarifications and
assessment objectives/criterion provided. Where there is a discrepancy of grade provided, these teachers
would discuss their scores and come up with a general consensus.Both members of staff need copies of the
assessment rubric and to read the requirements carefully. DP Teachers, | would also suggest that you use the
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DP Subject Reports/Guides to assist. Not only is this an IB requirement, but it also provides rigour and
accountability for each department moving forward. It shows that we, as a group of professionals, can justify
our grading decisions and take the onus away from individual staff members being the only ones to look at
these major assessments.

Feedback should be timely and inform the learning

Teachers are required to grade work, publish results and give feedback within two weeks from the date of
submission. This is especially important when students submit first drafts of major assignments (such as
Internal Assessments). Students might choose to contact the Diploma Coordinator for advice if feedback from
a teacher is late. Feedback given by teachers aims to inform and meaningfully improve student learning.
Teachers are encouraged to make their feedback comments as questions to help students to evaluate their
learning. Feedback should connect to IB criterion and grade descriptors.

Accommodations must be factored into assessment planning

Connected to our inclusion policy, the DP has a small number of students who require accommodations due to
having a specified learning need. Therefore, some students may require the following accommodations in both
ISC in class summative assessments and the official IB assessments.

Extra time

Use of a word processor
Use of a prompter

Extra rest breaks

For more details, please see the Diploma Programme section of the Inclusion Policy.

Assessment data drives planning and approaches to teaching and learning:

Assessment data includes grades for tasks, test results, semester grades, internal exam results, and final IB
exam results. Teachers at ISC aim to look at data in a calm and timely manner to establish areas of strength and
areas to be developed further. Analysis of assessment data can be used to help set targets for individual
students, the class, the teacher, or the ISC Diploma Programme as a whole. It can also help to identify teaching
and learning strategies that will drive improvement. Analysis of Assessment Data should be scheduled at
regular intervals throughout the year, within and across departments.

Assessment Practices:

Assessment for entry to the Diploma

The ISC Admissions Policy sets out the requirements for entry into the Diploma Programme and to DP Courses.
The main indicators of readiness for the IB Diploma will be internal subject grades at the end of semester 2 of

MYP5. Additional data, such as previous exam or yearly assessments will be taken into account in cases where

student readiness for the DP appears borderline.

The initial decision on acceptance of an MYP 5 student to the IB Diploma or ISC High School Diploma will be
discussed by the DP transition team and released in the last week of school, along with any subject/diploma

contracts for borderline students, and the final MYP subject reports.

Students transferring from other schools will be asked to provide a full transcript of grades and comments that
reflect the standards set by the ISC Diploma entrance requirements.

Diploma entry requirements from MYP5 - DP1
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The grades listed below are required in Semester 2 of the MYP programme for entry into the Diploma

Programme. IB Diploma students usually choose 3 SL subjects and 3 HL subjects.

This information is taken from the DP Section of the ISC Admissions Policy:

Diploma Subject Grade 10 Subject Standard Level Higher Level (HL)
(SL) MYP 5 Required
MYP 5 Required Grade
Grade
Group 1 | English A: Lang & Lit English Lang & Lit 4 5
German A: Lang & Lit German Lang & Lit 4 5
Group 2 | English B: Acquisition English Acquisition 4 (phase 4) 5 (phase 4)
German B: Acquisition German Acquisition 5 (phase 3) 5 (phase 4)
Group 3 | History Individuals & Societies 4 5
Business Management Individuals & Societies 4 5
World Religions Individuals & Societies 4 5
Group 4 | Biology Sciences 4 5
Chemistry Sciences 4 5
Physics Sciences 4 5 Sciences
Math 6 Standard Math 7 Standard Math
4 Extended Math 5 Extended Math
Design Technology Design 4 5
Group 5 | Mathematics Math Standard 4 -
Math Extended 4 5
Group 6 | Art Art 4 5
Core CAS Service as Action Successful Completion of SA
Extended Essay Personal Project Successful Completion of the PP
Theory of Knowledge No specific entrance requirements
(TOK)

Assessment information (Formative vs Summative Assessment)
Formative assessments occur throughout the teaching and learning process. It provides continuous feedback

to teachers and students and is aimed to ensure the students will be prepared for the summative
assessment(s). Formative assessment is used to improve learning and achievement, not to measure it.
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Summative assessment usually occurs at the end of a unit. These assessments aim to provide students,
parents, and teachers a clear insight into students’ knowledge and understanding of the central idea of the
teaching unit. The IB assessment model measures students' achievements from 1-7 and considers a variety of
assessment requirements. In many subjects, this involves two written examinations and one assignment,
which must be submitted in DP2. However, it is up to the individual teacher when he/she collects the
assignments. The gradebook will predominantly include summative assessment data.

Due to the nature of the DP subjects and their requirements, there are likely to be numerous summative
assessments and submissions (usually called internal assessments) due throughout the 2 years. The DP
teachers will determine the number of assessments given per semester and how these affect the overall Mid
Semester and Semester grade. Each of the four reporting periods must have at least one summative
assessment to assist in determining the grade.

Submission of Student Work
All summative assessments (in class or assignments) must be entered as a ‘task’ on ManageBac. Details on the
task should include:

e Task content and connection with the unit(s) studied
e Form of task (written summative, debate, assignment, presentation etc.)
e Task due date.

Teachers need to give students 7 days notice via ManageBac when setting summative assessments. Teachers
should speak with students and check the assessment calendar on ManageBac to ensure there are not too
many assessments each day/week.

For the majority of internal assessments (lAs), teachers will require a first (rough) draft and a final draft.
Teachers are allowed to give detailed written feedback on the first draft of the IA only. Too much feedback
contravenes the IB’s academic integrity policy. As mentioned previously, teachers need to provide timely and
meaningful feedback on major first draft submissions and in class assessments.

Calendar of DP Assessment Due Dates:

DP assessed work counts towards a student’s final Diploma grade in their subject. In the second year of the
programme there will be the majority of the due dates for IB assessments. The Diploma teachers work
together with the Diploma Coordinator to produce a schedule of all the DP due dates; teachers and students
must agree to stick to this schedule so that due dates are balanced throughout the 2 years. Major summative
pieces such as the TOK Exhibition, Extended Essay rough draft, Business Management rough draft and English
A Individual Orals are scheduled in Year 1 of the Diploma.

Candidate Consent Form

Students must sign this form before their assignments are uploaded onto IBIS. This confirms the student’s
consent to teachers uploading their final Ecoursework submissions to the IB. It is important to note that the
final draft that is produced on ManageBac will be the one that is uploaded onto IBIS as this has been already
checked against plagiarism and the use of Artificial Intelligence (Al).

Academic Integrity

Diploma students are required to sign a contract that states the types of academic misconduct outlined in the
Academic Integrity Policy. Interventions for Academic misconduct are outlined in the Academic Integrity Policy.
For example, if a teacher suspects a student of engaging in academic misconduct, an investigation will take
place in line with the Academic Integrity Policy. If a student has engaged in academic misconduct during the
submission of assignments or in class assessments, this will likely lead to a zero being awardedThe IB has
specific regulations for academic misconduct so their transcripts will also be affected. For more information,
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please read the Academic Integrity Policy.

DP protocols for administering timed assessments at ISC

DP teachers will administer timed in class assessments in all subject areas apart from TOK and Visual Arts.The
purpose is to replicate the final assessment requirements in the Diploma programme. Often, the final
examinations in May are worth up to 80% of a student’s final grade. Along with in class assessments, there will
be certain times in the school year when the entire DP1 and DP2 will sit formal examinations. The Grade 11
End of Year examinations will take place in June of the DP1 and the Grade 12 Mock Examinations take place in
February of DP2. Both examinations will include material on all syllabus topics taught up to this point. The
following protocol is provided to ensure timed assessments are both valid and reliable.

Due dates and extensions

All subjects (apart from Language A SL and all Language B subjects) have a written internal assessment
component. English A HL, German A HL, TOK and Visual Arts also have written external assessment
components. These require an external submission to the IB, with teachers needing to verify and standardize
this before it is sent to the IB. Students will have teacher set assignments and submissions for official IB
assessments to submit. Students are expected to model the IB learner profile attributes when completing
these assignments.

Due dates and extensions for homework or reqular teacher-set assignments: Teachers set assignments on a
regular basis, either for homework or in class. These need to be set between Monday - Friday and preferably
not the day before a major school holiday. If a student misses the due date, the teacher will set an extension
deadline. If a student misses the extension deadline, a zero will be awarded internally and the teacher will
record the incident on ManageBac (behaviour tab). Having a zero awarded internally may affect the student’s
school report, but it will not affect the predicted grade for university. If missing or incomplete assignments
become a problem then the teacher will record this on ManageBac, and an email will be sent home and copied
to the Diploma Coordinator. The Diploma Coordinator and/or the Team Leader will meet with the student in
order to find a solution, which could include a lunch time workshop.

Due dates and extensions for official DP assessments: If a student misses the due date for an official
assessment then the teacher will record the incident on ManageBac and an email will be sent home and
copied to the Diploma Coordinator. The teacher will set an extension deadline and monitor the situation with
the Coordinator. Mitigating factors to consider when giving the student an extension deadline includes
wellbeing, learning needs and prior engagement in learning. If a student misses the extension deadline, a zero
will be awarded internally and the teacher will record the incident on ManageBac (behaviour tab). Having a
zero awarded internally may affect the student’s school report, but it will not affect the predicted grade for
university. Feedback may still be given by the teacher, and the work will still count towards the student’s
Diploma. If a student misses the extension deadline then a final intervention will take place in which the
students may be removed from their regularly scheduled classes and given an agreed amount of time (final
deadline) to work on a particular requirement. The Diploma Coordinator and or the Team Leader will meet
with the student and parents in order to find solutions. Feedback cannot be given to students at this stage.
After this final deadline, the assessed work will be sent to the IB. It is worth noting that if a student fails to
submit an Internal Assessment or External Assessment submission in any subject (even after the extension
deadline and intervention), they will automatically fail the IB Diploma.

Absence during assignments and assessments

Absence during regular set teacher assignments: Students that provide a valid doctor’s note to the school
office during a graded assignment or assessment will complete the work in a timely manner. If a doctor’s note
is not provided then a zero may be awarded for teacher-based assessments. Regardless, the student must take
the assessment at the earliest opportunity possible once they return to school. (This may involve a lunchtime
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workshop). If this is an official oral examination, the teacher will allow the student to reschedule, but only if a
doctor's note is provided. Note - if a zero is awarded internally the teacher will still support the student, make
comments on the work, keep a record of the grade the work would have received, and celebrate positive
achievements. Each case will be reviewed individually before a decision is made.

Absence during end of year and mock examinations: A doctor’s note is required in case of absence and the
assessment will be rescheduled in a timely manner. This is to ensure the candidate does not receive an unfair
advantage. If no doctor’s note is provided, then a zero will be awarded internally, which is likely to affect the
student’s transcript. Teachers will take into consideration a student’s circumstances when determining an
appropriate date for rescheduling the assessment. Each case will be reviewed individually before a decision is
made.

Absence during official DP assignment deadline: A doctor’s note is required in case of absence. Students that
provide a valid doctor’s note to the school office will be allowed to reschedule the work with their teacherin a
timely manner. If no doctor’s note is provided then the student will have to follow the due dates and extension
agreements written above. If this is an official oral examination, your teacher may allow the student to
reschedule this, but only if a doctor's note is provided.

Absence during the official DP examinations: A doctor’s note is required in case of absence. The IB rule allows
a student who misses an examination through illness to reschedule this exam within 24 hours as long as a
doctor’s note is provided. (double check this). If the student is still sick and is unable to take a particular
examination on the new, a doctor’s note is still required. The IB would use the missing marks procedure and
calculate the grade based on their own algorithm.

Further note on setting summative assessments

Teachers should please ensure that the date for in class summative assessments is shared with students at
least 7 days in advance (i.e.both posted on Manageabac and explained in class). The last day before a break or
the first day back should be avoided (when there is a break of three days or more, such as a long weekend,
there should not be summative assessments planned on the first day back). As a general guideline, no more
than two official IB assessments (such as Internal Assessments) should be scheduled in the same week of the
Diploma programme, and no more than two timed tests per day should be scheduled. If situations arise where
these guidelines are not adhered to, students should contact the Diploma Coordinator to discuss solutions.

Homework in the DP

We recommend that students spend two hours per day on homework, meaning that DP students can expect
10-12 hours of homework each week. Higher Level subjects can set up to 2 hours of homework a week, and
Standard Level subjects can set up to 1.5 hours a week. TOK and the Extended Essay will also require students
to work at home, especially near the internal and external assessment deadlines. Diploma students will
normally have six study periods during the school week, providing 4 hours which could be spent on homework.
Diploma students have a busy schedule so the homework provided must add value to the learning, be
meaningful, develop ATL skills and reinforce/extend students’ subject knowledge.

Reporting of Student Progress

Reports will be emailed home at the end of reporting periods. ManageBac will be used to record student
progress so that students and parents have access to the most up-to-date information. Students should have
received at least one written piece of formative feedback and one written summative feedback during the
reporting period.

Each subject is required to set out a rationale (which is shared with students) for how the Semester 1 and 2
grade is calculated in DP1 and DP2, including how the End of Year exams/Mock Exams (where applicable) will
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be factored into the final grade. IB DP teachers should ensure students have assessment tasks which reflect the
full range of assessment components.

For the DP1 students, Mid-semester reports will be emailed home in November and April to provide a
snapshot of the grades. The end of semester reports will be emailed home in February and July and contain
written comments for each subject area. Both effort grades and performance grades will be added to
ManageBbac for parents and students to view.

In DP2, reporting dates will be different, due to the timing of the final DP exams in May. Mid Semester 1 report
will be emailed home in October, with the semester 1 report being sent home before the Christmas break. In
semester 2, the, and a mock exam report will be sent home in early March. A final ISC school report will be
sent home at the end of Exams in May.

Students who achieve a score of 24 or less at the end of Semester reports:

All students are required to achieve 24 or above in their end of semester reports (including 12 or more in their
HL subjects). In cases where the student achieves a 24 or below in their subjects, there will be a mandatory
meeting between the student, parent and Diploma Coordinator to discuss areas of difficulty and appropriate
next steps.

Effort Grades
Effort grades will be awarded by the subject teacher at the end of each reporting period. Effort grades (on
ManageBac) are as follows:

A - excellent effort in classwork and organisation and behaviour

B - good effort in class work and organisation and behaviour

C - mixed effort in classwork or organisation or behaviour (occasional problems in one or two areas)
D - mixed effort in classwork and organisation and behaviour (occasional problems in all areas)

E - poor effort in classwork and organisation and behaviour (consistent problems in all areas)

Conferences

Twice per year, to coincide with the mid semester reporting periods, parents will be invited for individual
conferences to discuss their child’s progress. The first conference will occur in November and will be a
Parent-Teacher- Student Conference. The second conference will occur in April or May and will be a
Student-Led Conference. Teachers and parents may schedule additional conferences when necessary. Teachers
are encouraged to ensure these conversations are data driven, with evidence from formative and summative
assessment shown to parents to show strengths and areas for growth.

Diploma Assessment Grade Descriptors

Achievement grades will be awarded by the subject teacher at the end of each reporting period. These grades
are based on their scores regarding mainly summative assessment requirements. The following grade
descriptors help both students and teachers to determine which grade is the best fit.

Level 7: The student demonstrates excellent content knowledge and understanding, conceptual and contextual
awareness and critical, reflective thinking. Highly effective research, investigation and technical skills are
evident, as is the ability to analyse, evaluate and synthesize qualitative and quantitative evidence, knowledge
and concepts to reach valid conclusions or solve problems. In collaborative exercises, the student works very
well with others, ethically and responsibly, and with perseverance. Responses are highly insightful, accurate,
clear, concise, convincing, logically structured, with sufficient detail, precise use of appropriate terminology
and with appropriate attention to purpose and audience. Responses are creative, make very effective use of
well-selected examples, demonstrate awareness of alternative points of view and provide clear evidence of
intercultural understanding.
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Level 6: The student demonstrates very good content knowledge and understanding, conceptual and
contextual awareness and critical, reflective thinking. Competent research, investigation and technical skills are
evident, as is the ability to analyse, evaluate and synthesize evidence, knowledge and concepts. In
collaborative exercises, the student works well with others, ethically and responsibly, and with perseverance.
Responses are mainly accurate, clear, concise, convincing, logically structured, with sufficient detail, using
consistent terminology and with appropriate attention to purpose and audience. Responses show creativity,
make effective use of examples, demonstrate awareness of alternative points of view and provide evidence of
intercultural understanding.

Level 5: The student demonstrates sound content knowledge and understanding, good conceptual and
contextual awareness and evidence of critical, reflective thinking. Research, investigation and technical skills
are evident and sometimes well developed. Analytical ability is evident, although responses may at times be
more descriptive than evaluative. In collaborative investigations, the student generally works well with others,
ethically and responsibly, and with perseverance. Responses are generally accurate, clear, logically structured
and coherent, with mainly relevant material, using suitable terminology, and are sometimes well developed.
Responses show reasonable creativity, use of examples, awareness of audience and evidence of intercultural
understanding.

Level 4: The student demonstrates, with some gaps, secure content knowledge and understanding, some
conceptual and contextual awareness and some evidence of critical thinking. Research, investigation and
technical skills are evident, but not thoroughly developed. Analysis is generally valid, but more descriptive than
evaluative. The student solves basic or routine problems, but with limited ability to deal with new or difficult
situations. In collaborative exercises, the student works within a team and generally approaches investigations
ethically and responsibly, but requires supervision. Responses are mostly accurate and clear with little
irrelevant material. There is some ability to logically structure responses with adequate coherence and use of
appropriate terminology. Responses sometimes show creativity, and include some awareness of audience and
evidence of intercultural understanding.

Level 3: The student demonstrates basic knowledge and understanding of the content, with limited evidence
of conceptual and contextual awareness. Research and/ or investigation is evident, but remains undeveloped.
There is some ability to comprehend and solve problems. Collaborative investigations are approached ethically
and responsibly, but require close supervision. Responses are only sometimes valid and appropriately detailed.
There is some expression of ideas and organization of work and basic use of appropriate terminology, but
arguments are rarely convincing. Responses lack clarity and some material is repeated or irrelevant. There is
limited creativity, awareness of context or audience and limited evidence of intercultural understanding.

Level 2: The student demonstrates little knowledge or understanding of the content, with weak
comprehension of concepts and context and little evidence of application. Evidence of research and/or
investigation is only superficial. There is little ability to comprehend and solve problems. Responses are rarely
accurate or valid. There is some attempt to express ideas, use terminology appropriate to the subject and
organize work, but the response is rarely convincing. There is very little creativity, awareness of context or
audience and little evidence of intercultural understanding.

Level 1: The student demonstrates very rudimentary knowledge or understanding of the content, with very
weak comprehension of concepts and context. Ability to comprehend and solve problems or to express ideas is
not evident. Responses are rarely accurate or valid. Organization is lacking to the point that responses are
confusing. Responses demonstrate very little to no appreciation of context or audience, inappropriate or
inadequate use of terminology, and little to no intercultural understanding.
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More detailed Grade Descriptors for Diploma subject areas can be found here

Data Tracking
During the four reporting periods for DP1 and DP2 students, teachers will add the students’ effort and
performance grades onto our tracking data spreadsheets. These assessment results are used as follows:

> To determine which students are underachieving, and which are working at full potential.

> To spot trends over time in terms of student performance

> To understand each student’s relative strengths and areas to develop.

> To provide a useful data point in the creation of predicted grades.

> To determine whether a DP1 student would be better suited for HL or SL.

> To be part of a culture that ensures testing and examinations are an ingredient to be successful.

The DP Leadership team uses this assessment data to see trends and notice instances of underachievement.
Based on this assessment data, the DP Leadership Team initiates communications with parents and students.
Written communications are added to ManageBac and in certain instances parents are invited into school for a
face to face conversation to see how they can support the learning of their children.

Students use this assessment data to help set their personal targets and provide opportunities to reflect on
their progress. This happens during their LLS classes.

Teachers are able to see trends in their classes and also see if underperformance happens across subject areas.
For example, a student struggling in Mathematics might also have issues in Chemistry. We encourage both
teachers to collaborate to help devise strategies to support this student.

Retake Information

There are occasional instances when students are unhappy with either their ISC or actual IB examination
results. We do offer the possibility of retakes in certain circumstances. Retakes for ISC in school summative
assessments can only happen if approved by the IB DP Coordinator. Retakes for the official IB Examinations can
only take place during a May examination session and involve several payments to cover the costs of this
process.

Roles and Responsibilities for implementing, evaluating and reviewing the DP assessment policy.

The DP Leadership team has regular PD opportunities with staff throughout the academic year, usually on a
Friday afternoon. The implementation of the DP Assessment policy is discussed, to ensure fairness and
consistency. Specific information is shared at the start of the academic year and instructions are provided to
teachers to help them to set up the assessment agreements with each of their classes.

In terms of evaluating and reviewing the DP assessment policy, this was most recently completed as a
collaborative effort in Semester 2 of 2023/2024 academic year. Changes have been made and articulated to all
of the relevant stakeholders. In the future, the plan would be to review this policy every two years.

Roles and Responsibilities for training new DP teachers
Once hired, all new DP teachers are given the following support:

IB Guidance

Shared resources

Access to the Programme Resource Centre

Opportunities to connect with the present DP teachers.

If required, provided IB training at the earliest possible opportunity
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e Inthe first year, new teachers have scheduled meetings with the DP Leadership team to discuss
pedagogical matters and to understand the ISC systems and structures in place.
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Appendices

Diagnostic, Predictive and Standardized Testing

ISC strives to “develop bright futures one child at a time.” To realize this vision, we must get to know our
students, their academic performance, and their potential from a variety of perspectives. Various external
assessments help provide valuable data to help us do the following:

Identify each student’s strengths and areas for development
Evaluate curriculum, instruction and assessment

Motivate students and teachers

Make critical decisions about our programs

Communicate critical information to various audiences

All external testing results will be confidential and handled internally. Communication about testing results
will be facilitated on a case-by-case basis depending on the audience and purpose. The communication plan
will be outlined below for each external assessment utilized by ISC and will be in compliance with the ISC Data
Protection Policy. All assessment data will be maintained confidentially in a data dashboard with limited
access to members of staff as authorized by the extended leadership team. Prior to gaining access to external
assessment data, staff will be provided training on how to read, interpret, and use the data responsibly and
effectively.

WIDA English Language Proficiency Assessment

To gain an overall understanding of how our students are performing in English, ISC may choose to administer
an English language assessment during the academic year. All students who are learning English as an
additional language to their native or mother tongue(s) will participate in the assessment. We use the WIDA
MODEL, (Measure of Developing English Language) which is a series of English language proficiency tests, for
each grade. This test measures listening, speaking, reading and writing skills in English. More information
about the WIDA Model can be found on this website.

The purpose of this assessment is to identify strengths and areas for development of students developing
English proficiency. The outcomes will help our teachers in the design and delivery of their instruction and
assessments. It also helps to determine whether a student should receive additional English language support
as part of the regular school day. All results will be confidential and handled internally.

The administration of the WIDA MODEL assessments is coordinated and delivered by ISC teachers. The
administrator of the assessment will share results with the leadership team and teaching team to inform
student differentiation and learning support plans.

German Language Assessments:

Westermann Diagnose is a diagnostic platform that is used for German language testing for native speakers. It
entails four criteria: spelling, grammar, sentence structure and writing. Students at ISC are being tested at the
beginning of the school year, typically in October. Based on the results of the testing, the program creates an
individual advancement plan for each student. The data of the assessment is used for internal purposes and
informs the students of their areas of improvement solely based on German language accuracy.

OSD assessment is a German language test for German language learners and non native speakers. The criteria
are listening, reading, writing and speaking. The first exam level is the Al followed by A2, B1 and B2.
Participation is voluntary. Results are shared with individual students and participants receive a certificate from
the OSD organisation.
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Salzburger Lesescreening is a German spelling test, which measures spelling accuracy and progress. Results
stay internal unless otherwise requested by parents.

NWEA MAP Growth Assessment
All students from PYP 1 through to MYP 5 will perform MAP Growth Assessments periodically throughout the
year.

The data gathered is for internal use only and won’t be shared with students or parents until further notice.
This may be subject to change in the future, should it bring benefits to the students.

The MAP Growth’s adaptive structure allows teachers to identify each student’s learning readiness regardless
of whether they’re performing at, above, or below grade level. MAP gives educators an effective way to
understand what students have learned and how to monitor progress. Teachers use MAP reports to
differentiate instruction for individuals and groups to foster student growth.
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